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Starting from ACI 

1. Open a completed report. Click File > Send Web Services > AIRD/AppraisalPort, or click 
the Send AIRD/AppraisalPort icon on the toolbar.  

2. The file translates to AI Ready format and the report opens in the FNC Envelope Uploader.
Click OK in the Information box to continue.  

TIP: The informational message is a reminder to review the report for accuracy prior to 
submission. Click No need to display this message again to suppress this message in the 
future.
TIP: Click Forms on the toolbar to select a form in the file. Use the Page menu to view the 
pages included in the form.  

3. Click Save on the icon bar of the FNC Envelope Uploader, select a "Save in:" folder/location on 
your computer, name the .ENV file and click Save.

NOTE: when creating a file name use numbers (0-9) or letters (A-Z) only, no punctuation  
(Example: AUG1234.ENV).  

4. Browse to the .ENV file location on your computer and upload the .ENV file directly to HVRE
website, same as delivering/uploading a .PDF file.  


